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Overview 
 

This article is for nonprofit customers who want to collect and track gifts in honor or memory of someone.  It walks through the steps to add the 

option to your donation iFrame form, and how to run searches/reports ƻƴ ǘƘŜ Řŀǘŀ ƻƴŎŜ ƛǘΩǎ ƛƴ ȅƻǳǊ ŘŀǘŀōŀǎŜΦ 

 

 

Tip: Use the Ctrl+F Ƙƻǘ ƪŜȅ ǘƻ ƧǳƳǇ ǘƻ ŘƛŦŦŜǊŜƴǘ ǎŜŎǘƛƻƴǎ ƻŦ ǘƘƛǎ ŀǊǘƛŎƭŜ όŜȄŀƳǇƭŜΥ ά#1έΣ ά#2έ ƻǊ άRelated ResourcesέΦ 

 

 

 

 

 

Outline 
#1 Add the Memorial/Honorarium Option to your Online Donation Form 

#2 Searching for Memorial/Honorarium Gifts in your Database 

http://www.trailblz.com/kb
https://www.youtube.com/watch?v=YYJOszM9CoU
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#3 Build Reports (Add Columns) for Memorial/Honorarium Gifts 

#4 Related Resources 

 

 

 

 

 

 

 

#1 ς Add the Memorial/Honorarium Option to your Online Donation Form 
 

To add this option to your online donation page (iFrame): 

 

http://www.trailblz.com/kb
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¸ƻǳΩƭƭ ƴŜŜŘ ǘƻ ŎƘŜŎƪ ǘƘe Include Honor of box in website configuration: 
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This requires appropriate security clearance. 

 

!ŦǘŜǊ ǘƘŀǘ ǎŜǘǘƛƴƎ ƛǎ ǘǳǊƴŜŘ ƻƴ ȅƻǳΩƭƭ need to click [Save] in the bottom-right, and then click the blue hyperlink in the top-right that says Ψ/ƭƛŎƪ ƘŜǊŜ 

ǘƻ ǊŜŦǊŜǎƘ ȅƻǳǊ ǿŜō ǇŀƎŜǎ ǳǎƛƴƎ ǳǇŘŀǘŜŘ ǎǇŜŎƛŦƛŎŀǘƛƻƴǎΩ. 

 

http://www.trailblz.com/kb
http://trailblz.com/kb/?action=view&kb=67&cat=1
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Tip: You can adjust the label in this area as well.  For instance you may want to request that the donor enters the address for the person the gift 

was made in honor/memory of, among other things.  My example of this modification is below. 
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#2 ς Searching for Memorial/Honorarium Gifts in your Database 
 

When someone ƎƛǾŜǎ ŀ ƎƛŦǘ ǘƘǊƻǳƎƘ ȅƻǳǊ Řƻƴŀǘƛƻƴ ŦƻǊƳ ǘƘŀǘΩǎ ƛƴ ƘƻƴƻǊ ƻǊ ƳŜƳƻǊȅ ƻŦ ǎƻƳŜƻƴŜ, like this example: 
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The details display on the email receipt your database admins should receive by email as well as the receipt the donor gets automatically: 

 

http://www.trailblz.com/kb
http://trailblz.com/kb/?action=view&kb=119&cat=1
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You can run search queries for these gifts in the Contributions list under the Memory/Honor tab. 

 

In my 1st example below I searched for all gifts made in honor of anyone by selecting that option from the drop-down menu: 

 

http://www.trailblz.com/kb
https://www.youtube.com/watch?v=XvkESrhuIcY
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You can filter the search further by the specific person a gift was made in honor/memory of.  In my 2nd example I filtered to all gifts made in honor 

of Steve Jobs: 

 

 
 

If you run these searches often, you can save them as a favorite for future use.  It may be useful to use sql wildcards with these searches as well, for 

ƛƴǎǘŀƴŎŜ ƛŦ ȅƻǳ ŘƻƴΩǘ ƪƴƻǿ ǘƘŜ exact spelling of the memorial/honorary person. 

 

¸ƻǳΩƭƭ ƴƻǘƛŎŜ ǘƘŀǘ ōŜ ŘŜŦŀǳƭǘ ǘƘŜǊŜ ŀǊŜƴΩǘ any columns related to memorial gifts in the report: 

http://www.trailblz.com/kb
http://trailblz.com/kb/?action=view&kb=204&cat=1
http://trailblz.com/kb/?action=view&kb=115&cat=1
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The next section will show how to add these columns via formatting, and how to preserve these formats for future use. 

 

 

 

 

 

 

 

#3 ς Build Reports (Add Columns) for Memorial/Honorarium Gifts 
 

To add in ǘƘŜ ƛƴŦƻǊƳŀǘƛƻƴ ŦƻǊ ƳŜƳƻǊƛŀƭκƘƻƴƻǊŀǊƛǳƳ ƎƛŦǘǎ ȅƻǳΩƭƭ ǎǘŀǊǘ ōȅ ŎƭƛŎƪƛƴƎ ǘƘŜ [Format] button, and select ΨColumns...Ω. 

 

http://www.trailblz.com/kb
http://trailblz.com/kb/?action=view&kb=272&cat=1
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Scroll down the list of columns on the right that are attached to the Ψ/ƻƴǘǊƛōǳǘƛƻƴΩ table, and check the boxes for MemorialPerson and 

MemorialTypID. 
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