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Overview

This article walks through the steps to filter a user’s access to your database. It’s an extra layer of security that you can implement on top of
generic user security levels. The intent of this tool is to limit the amount of records a user can view by things like a saved search favorite, address
data, and by a specific attribute item.

IMPORTANT! This process requires you have full administrative access to your database.

« Tip: Use the Ctrl+F hot key to jump to different sections of this article (example: “#1”, “#2” or “Related Resources”.
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#1 Different Ways to Query for Current Database Users

#2 Filter Database Access by a Saved Favorite

#3 Filter Database Access by Address (State, City, County, District...)

#4 Filter Database Access by a Specific Attribute Item — (Nonprofit Example)
#5 Related Resources

#1 Different Ways to Query for Current Database Users

To begin, it’s important to know how to query for existing database users. If you haven’t yet learned how to create new users you’ll need to read
this article.

To pull up a list of all users who currently have access to your database navigate to your Contacts (Voters/Donors) list, click on the Admin > Logon

tab, check Allow Windows Based Access, and click [Search]. In my example it produced 3 contact records for users who have Windows Based
access to my database.
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Q Settings

Application Menu o | = Search P Reset | 4 New |[B|E = | () o @ | File - Edit + | & | 8gInclude Other | Voters

El =@ d

Help

. 2
Ta“’:s | Favorites | General | Address | Housshald | Vste History | 7 Attnbute | Canvass | Poll | Lawn Sign | Contribute [ Pledge | Event | Log I A admin | kol
([ Dashboard
©-§ Calendar/Tasks [ Cortrol| 7 Logon [ Atbutes
o-Ep Voter
(2 Volers ffm— 1 [] Allow \rfindows-based access User ID:
N . -
-Jo Minnesata Voter List Allow Web-based Profile Access Voter ID:
----- @ Addresses
..... ) Households 3 Allow Polling access
_[8[| Voter Relationships
----- FU Lawn Signs
‘% Contributions/Pledges
G- Product Sales
<> Logs
- Polling
-5 Communications
EJ--@ Financial %E Edit | % Include % Exclude @Sort @Format - Dﬁ Export &Print Detail [@] Surmmary D] B Pivot |
4% Disclosure e
1% System Manager -
st First Address Address Zip Birth
Incl 1D Name 4| Name Mi Type Address Line 2 City State Code Date Gender  County ch | SO LD d
r Ry d d | D 00
151258 | Kistenson Joel Anders @ 5110 Golden Valey Rd | Apt 10 Golden Valley MN hha427 M Hermepin |05 |46 464
51491 Panger Mark E @ 600 5th Ave 5 Hopkins MN 55343 1/1/1957 | M Hernepin |05 |46 46B | 877562
Bl 3

Total count of all users
who have access to the
database.

You can filter further by searching under the Attributes sub-tab for users who have a specific security level. The example below is a common one
where you can quickly see who the database administrators are by using the Security Management attribute.
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Searching by Security Management will provide a list of
3 database administrators with full security access.

<32 Search hRset (4 New [B|E = | L) CF @ | File - Edit + | & | SpInclude Other | Voters |
|

Favorites | General | Address | Household | Vote History | ## Attribute | Canvass | Poll | Lawn Sign | Contribute | Pledge | Evert | Log | & Admin [saL |

NI O . W F e
| i
© Inprecisely Aitribute fes Date From Date To Note :'i‘:
@ In at least i
7 In range "EJ Motification by Email M 3
©nal B Security p
= = E-y  Applications "
-I to -D
uf2l21ectedﬂ = Calendar il
= H=) Email il
H=  Financial il
Li—  Polling 1
|5 & SecurtyManagement
b = e Data
S Edit | % Include %% Exclud =r =
..... 7
: ad
Last :
el 1D 2= a e Votor g
1 Admin F=) Global ]
[}’ o B Start Page F

[¥] | 51491 | Panger
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Under the Control tab you can query by the date a user was created/updated as well as by their Voter (donor) ID, and User ID.

Q Settings
Application Menu

[ElR:A=Xe

Tasks

- § Calendar/Tasks
_[8f Voters

[ Minnesota Viter List

Help

<

..[8[| Voter Relationships

----- PJ Lawn Signs

1“8 Contributions/Pledges
1< Product Sales

- » Logs

-7 Polling

-5 Communications
-3 Financial
[
[

£
£

]--% Disclosure
oGy System Manager

<3» Search %, Reset | 4k New 05 | L) OF ¢ | File + Edit = | ¢ | S Include Other | Voters

1

Favorites

General | Address | Household | Vote History | & Attribute | Canvass | Fol

[ Lawn Sign | Cortribute | Pledge | Event [ Log | & Admin |sqL |

Control

Logon

Attributes

Update Date:

[Thts marth

: [mﬂom. according to dates below>

-

e O

D‘

-] 4~ Were created.

8/ 1/2015 ~ to /3172015 -

Query by a date range when users

\ Run queries by the date range a user's record
was updated.

giEdit @ Include % Exclude @Sort @Format - lagExp-o'rt &Print IEI Summary D] B Pivot

9110 Golden ‘u’alle:.' Rd

Zip
Code

Birth

State Date

Gender County

Golden Valley Hennepln

600 5th Ave S

Hopkins MN 1/1/1957 | M Hernepin | 05

Now that you know how to find your database users, the next steps show how to apply specific filters to their login sessions. This can be very

beneficial for large non-profit associations with different chapters in different states, as well as for large political campaigns that have hundreds of

volunteers that don’t need full access to the entire database of voters/donors.
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« Tip: If you're concerned about a user’s security access, one trick is to log in with that user’s credentials to make sure that they don’t have access
to more than they should.

#2 Filter Database Access by a Saved Search Query

Search for and open the user’s contact record you wish to apply a filter for. In this example | used my own user record (Joel Kristenson).
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=8 Edi - | i i = Pi
.=E Edit |%Inc|ude % Exclude |@Sor’c @Format | aExport &Prlnt ||i Sumrnary ED E |P|vot |

Last First Address Address Zip Birth Reg
Incl 1D Name “ Name Ml e Address Line 2 City State Code Date Gender County Chr | SD LD Id
il Admin Admin @ 320 135th St E Bumsville MM 55337 Dakota 002 |56 h6E
[Al E
51491 Panger Mark E @] 600 5th Ave S Hopkins MM 55343 1/1/1957 | M Hennepin |05 | 46 46B | 877562
13| 3

Click on the name of the user
to open their record card.

Navigate to the Admin > Filter tab, check the box for Apply Database Filter, and click [Save].
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Applying the database filter in a user's contact record.

@ Trail Blazer Version 6.2.5700.20080 Demo Campaign Database - Joel - [Kristenson, Joel Anders]

) Settings Help
Application Menu

El =K

- 4% Contributions/Pledges

= i .
| % Product Sales ' General | Housshold | Gallery | Ve History | Attribute | Poll | Relation | Financial | Pledge | Event | Logs | Lawn | Sales]| Admin | I
|| | @< Logs I |
| -7 Polling Cortrol | Logon | Attibutes | Settingd | Fitter | |
I (-5 Communications | pply Database Filter 2 |
| - Financial 3 Fiter by Address Fields Fiter by Search Favorites
l D"% Disclosure State: ater Favarite: - I
-4z System Manager
| ™ City: |
| County:
| Open Windows cD: N
Oa@ms | sD: |
I - Start Page LD
| - Voters Vard: :
| ..[2[ Kistenson, Joel Anders .
i & Precinct Code:
| | Precinct Name: |
|| Reminders I
| @ Refresh
i ]
. L
I . | | :
| vy = Nl Knetarnenn “Eﬂ:m:il I “_l o S ] I [, = I ] [:..-\’i‘lf":nml ]

File - Edit = | 3¢ | @ | /] & | @ 8§ | Joel Anders Kristenson [151258] |

Trail Blazer / N/A

Tasks Title: - a Home Address N
(-5 Dashboard First Name: Jocl m?gﬂlden Valley Rd
& Calendar/Tasks Middle Mame: i ders) Golden Valley, MN 55437
% c ing = No Photo 218-370-1064 Bt 123
D % Voter Last Name | Suffix: Kristenson
T : Email
Prior Last Name: L
{8 Voters . jknstenson@trailblz.com Work Address 1
--f8H Minnesota Voter List Mickname: Pepe
O g Addresses oter Type: Individual - No Address
----- Households )
Candidate FEC: 0 .
I ..[8F Voter Relationships ] ] Employer / Dccupation I
_____ ']j Lawn Sians Committee FEC Id:
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Select the saved search query favorite from the drop-down list to filter the user’s access by. In my example | previously saved a favorite called
“Golden Valley likely Democratic Voters — DB Filter for JAK”.
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Filtering by a saved search favorite.

File - Edit + | 3¢ | 0 | [d] <& | % & | Joel Anders Kristenson [151258]

Title: - - Home Address
5110 Golden Valley Rd

First Mame: Joel (5 Aot 10 olden Valley

. : Gaolden Valley, MN 55427
R e Anders Dy 218-370-1064 Ext 123
Last Mame / Suffix: Kristenson - -
Prior Last Name: Email Work Address

) jkristenson@trailblz.com
Mickname: Pepe
Woter Type: [ Individual - ] Mo Address
Candidate FEC: | {rone) -|

Employer / Occupation

Committee FEC Id: |

Trail Blazer / N/

| General | Household | Gallery | Vote History | Attribute | Poll | Relation | Financial | Pledge | Event | Logs | Lawn | Sales | Admin

[ Control | Logon | Attributes | Settings | Fiter |
Apply Database Filter

Fitter by Address Fields Fitter by Search Favorites /
State: loter Favorite: : = Valley likely Den :
City:
<refresh>

County: 2014-08-05 (JAK) - Voter Query for Call Book

) Contributors with Email Address
- 2 ol Golden Valley licely Demacrat Voters - DB Fitter for JAK
S0 Home Address Exists
LD- Mizsing Employer Occupation over 200

: MM Rep w/email and phone
Wward: Voters with Images
Precinct Code:

Precinct Mame:
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Once that step is complete you can click [Save and Close].

| General | Household | Gallery | Vote History | Attribute | Poll | Relation | Financial | Pledge | Event | Logs | Lawn | Sales

[ Control | Logon | Attributes | Settings | Fiter |
Apply Database Filter
Filter by Address Fields Filter by Search Favortes
State: Voter Favorite: [Eoldm Valley likkely Democrat Voters - DB Fiter{ -
City:
County:
Ch:
S0:
LD:
iard:
Precinct Code:
Precinct Mame:

Logon=  Joel Kristenson ’@Save and Close ]i@Cannel ]

KNOWLEDGE BASE www.trailblz.com/kb 11



http://www.trailblz.com/kb

".‘ - Tas
> I!gl’igBlgzer Filter Database Access for Different Users by things like Address,
A Saved Search Query, and a Specific Attribute Item

If the user you're filtering access for has previously had access to your database they’ll need to close out of Trail Blazer and relaunch the program

before these changes will take effect.

In my example when | log back in after filtering my access by my saved search favorite it limits the amount of voters | can view from about 70k to

1,522 records that meet the saved search criteria.
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After filtering database access by a saved search query it limits my view of voters
from 70k to 1,522.

ot Settings  Help

Application Menu || <32 Search . Reset | qF New ™= | L) ¥ @ | File - Edit + | 0 | 85 Include Other Voters |
Elezad @

Tasks

-5 Dashboard

-7 Polling
(- Communications
- Financial

[j—-@ Dizclosure
&% System Manager

Favortes | General | Address | Household | Vste History | Attribute | Canvass | Poll | Lawn Sign | Contrbute | Pledge | Evert | Log | Admin | sQL |

i § Calendar/Tasks Name | Phone | E-Mail | Email Links | Profile | Work | Demographics | User, Text | User, Dates | User, Decimal | Gther |
[]--% Canwvassing 0
=-Ep Voter !
[ Voters Individual Last Name: Title:
i i . . Search all name parts .
& :I:;nesota el Corporation First/Org Name: {anywhere in field) Suffix: -
@ Dddresses Middle Name: S
@ Households FAC Nick
ICKname:
..[8[f] Viter Relationships
PJ Lawn Sians Prior Last Name:
[#- 4y Contributions/Pledges
- Product Sales
- Logs

EfEdit | % Include % Exclude ) Sort B Format - DEE}(por’c &P‘rint @ Summary D] E [E Pivot |

Voters [ 1522 records found ]

ncl 1D s Fist I | 9555 pdress Gty State 2P, Gend County CD SD LD  [+9
[A ] & [530133daven  [[Golden Valley [F [Henne [o05 [45 [458 [957067

101 Acken Anita L.| @ |3308NobleAveN ||GoldenValey MN |55422 1/1/1936 |F | Hemne..|05 |45 |45B | 390452

28 Agee Chiis A.l @ | 1945 Major Dr Golden Valley |MN | 55422 1/1/1974|M  |Hemne..|05 |45 |45B | 1592324

243 new Robert s.| @ [1820York Ave N Golden Valley |MN | 55422 1/1/1952|M | Hemne..|05 [45 |45B | 1106508

256 Ahlprecht | Kiistine L.| & |26800ual AveN Golden Valley |MN | 55422 1/1/1972|F  |Hemne.. |05 [45 458 | 3497084

279 Aho Donald E.| @ [2300VaeCrestRd | Golden Valey |MN |55422 1/1/1922|M  |Hemne.. |05 |45 458 | 1007639
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Important! If the user goes to a different list in the system i.e. Event Participants, Contributions, etc., they’ll be able to see a list of contacts that
may not be part of your saved search favorite, but if they try to open one of the contact records in the list they’ll get an error message like the one
below.
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When trying to open a record in the list that's not part of the user's
filtered access they'll get this warning message.

o5l Settings Help
Application Menu « || <3 Search M. Reset | <k New 0= L) 0% @ | File - Edit - | )  Event Participants
BT @
Bl | Fawvorites | General | Voter | SaL |
o Daily Calendar .
..... £ Event Participants imk - | Start Date [«:mstom, according to dates below v]
{3 Reminders This Month = = @ O B
Ej"g . ne -IL-:; Betty Skelly @ [Mom, according to dates below: V]
- er
-to 1
- Polling ﬁ Progress D ) - O J
[)-£5s Communications Las| | Loading data from server.. fributions
il Financial id to web
Ej--% Disclosure
Ej---% System Manager
E 2] = |
 Include ¥ Exclude |ER st B —
Event Participants [ 547 records f |
\ater The voter was found, but unfortunately, cannot be displayed. You have
Ind | Event || Event Name an active filter associated with your profile such that access to this
D record is denied.
9 Come to the b4l gam|
1 Come to the bll gam|
12 Come to the bil qam|
47 Come to the bll gam|
55 || Come to the il Frerreter - SRR
1029 || Come to the ball game with us! Senfarth Gary 5/30/2012 5:00 PM
10771 Come to the ball game with us! Panger Mark 9/30/2012 5:00 PM
1389 Fundraiser Dinner Hanf Brian 10472020 6:00 PM
""" 1350 Fundraizer Dinner Bai Charles 10772020 6:00 PM
Open Windows — i . }
1351 Fundraiser Dinner Akre Kimberty 10772020 6:00 PM
D % D:I E ¥ 1392 || Eundraiser Dinner Agee Loretta 10/7/2020 6:00 PM
a1 ranl Cimrt D= 1 [ I -, . ey — i e i o =
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That completes the steps to filter by a saved favorite.

The next section shows how to filter by address data.

#3 Filter Database Access by Address (State, City, County, District...)

Search for and open the user’s contact record. | used myself as an example.
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=8 Edi - | i i = Pi
.=E Edit |%Inc|ude % Exclude |@Sor’c @Format | aExport &Prlnt ||i Sumrnary ED E |P|vot |

ind 1D PN #ﬁsfss Bt pddress iy Stae 2P Db Gender County €D SD LD
1 Py Adiwinn @ |2013hsE Bumsvlle MN | 55337 Dakota |D02 |56 | 56B

B =
51491 | Panger Mark W | E @ | 600 5%h Ave Hoplins MN | 55343 | 1/1/1957 | M Hennepin |05 |46 |46B | 877562

13| 3

Click on the name of the user
to open their record card.

Navigate to the Admin > Filter tab, check the box for Apply Database Filter, then click [Save].
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Applying the database filter in a user's contact record.

@ Trail Blazer Version 6.2.5700.20080 Demo Campaign Database - Joel - [Kristenson, Joel Anders]

) Settings Help
Application Menu

El =K

- 4% Contributions/Pledges

= i .
| % Product Sales ' General | Housshold | Gallery | Ve History | Attribute | Poll | Relation | Financial | Pledge | Event | Logs | Lawn | Sales]| Admin | I
|| | @< Logs I |
| -7 Polling Cortrol | Logon | Attibutes | Settingd | Fitter | |
I (-5 Communications | pply Database Filter 2 |
| - Financial 3 Fiter by Address Fields Fiter by Search Favorites
l D"% Disclosure State: ater Favarite: - I
-4z System Manager
| ™ City: |
| County:
| Open Windows cD: N
Oa@ms | sD: |
I - Start Page LD
| - Voters Vard: :
| ..[2[ Kistenson, Joel Anders .
i & Precinct Code:
| | Precinct Name: |
|| Reminders I
| @ Refresh
i ]
. L
I . | | :
| vy = Nl Knetarnenn “Eﬂ:m:il I “_l o S ] I [, = I ] [:..-\’i‘lf":nml ]

File - Edit = | 3¢ | @ | /] & | @ 8§ | Joel Anders Kristenson [151258] |

Trail Blazer / N/A

Tasks Title: - a Home Address N
(-5 Dashboard First Name: Jocl m?gﬂlden Valley Rd
& Calendar/Tasks Middle Mame: i ders) Golden Valley, MN 55437
% c ing = No Photo 218-370-1064 Bt 123
D % Voter Last Name | Suffix: Kristenson
T : Email
Prior Last Name: L
{8 Voters . jknstenson@trailblz.com Work Address 1
--f8H Minnesota Voter List Mickname: Pepe
O g Addresses oter Type: Individual - No Address
----- Households )
Candidate FEC: 0 .
I ..[8F Voter Relationships ] ] Employer / Dccupation I
_____ ']j Lawn Sians Committee FEC Id:
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As of the time this article was written there are currently 9 different address fields you can filter a user’s security by, they include:
State

City

County

CD (Congressional District)
SD (Senate District)

LD (Legislative District)
Ward

Precinct Code

Precinct Name

Screenshot:
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Current list of address fields that a user's access can
be filtered by.

File - Edit - | 3 | 0 | [ &% | @ €€ | Joel Anders Kristenson [151258]

Title: - f" Home Address
5110 Golden Valley Rd

First Mame: Joel & Apt 10 olden Valley

. . Golden Valley, MN 55427
D Anders Dy 218-370-1064 Ext 123
Last Name / Suffix: Kristenson - oo
Prior Last Name: _E“:.all : Work Address

) jkristenson@trailblz.com
Mickname: Pepe
Voter Type: | Individual - No Address
Candidate FEC: | [none) - |

Employer / Occupation

Committee FEC Id: |

Trail Blazer / MiA

| General | Household | Gallery | Vte History | Attribute | Pall | Relation | Financial | Pledge | Event | Logs | Lawn | Sales | Admin

|Cur1tm| | Logon I Attributes I Seitlngsl Filter |
Apply Database Filter

Filter by Address Fields Filter by Search Favortes
‘State: Voter Favorite: -
City:
County:
Ch:
S0:
LD:
Wiard: 20
Precinct Code:
Precinct Name:
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You have the option to filter by a single field, a combination of fields, and you can also comma separate values e.g. State = MN, WI. In my example
below I filtered user access by MN as the state, and Golden Valley, and Plymouth as the cities.
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File - Edit ~ | < | 0 | ] & | @ & | Joel Anders Kristenson [151258]

Title: - - Home Address
5110 Golden Valley Rd

First Mame: Joel & Apt 10 olden Valley

. : Gaolden Valley, MN 55427
Middle Name: Anders N 218-370-1084 Bxt 123
Last Name ! Suffix: Kristensan - onoio
Pricr Last Mame: Email Work Address

. jknstenson@trailblz.com
Mickname: Fepe
Waoter Type: [ Individual - ] Mo Address
Candidate FEC: | {none) -]

Employer / Occupabon

Committes FEC Id: |

Trail Blazer / N/t

| General | Household | Gallery | Vote History | Attribute | Pall | Relation | Financial | Pledge | Event | Logs | Lawn | Sales | Admin

| Control | Logon | Attributes | Settings | Fiter |
Lpply Database Filter
Fitter by Address Fields Fiter by Search Favaortes
State: MM Voter Favorite: -
City: Golden Valley, Phymauth
County:
ch:
SD:
LD:
Ward:
Precinct Code: You can comma-separate values
Precinct Name: if necessary.

22
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Click [Save and Close] once you're finished. If the user was logged in previously they’ll need to relaunch the program for the changes to exist.
In my example it filtered my access from about 70k voter records to 14, 676 voters who live in Minnesota, and either live in Plymouth or Golden

Valley, they voted in the last two generals, and their party type is democrat. This could be used as an assigned list for voters that | should be
reaching out to for an upcoming election.
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a5l Settings Help
Application Menu <<| <gs Search . Reset | < New 05 | ) & @ | File - Edit - | ) | SpInclude Other | Voters |
El: =X} o
jlasks [ Favorites | General | Address | Household | Vote History | Attibute | Canvass | Poll | Lawn Sign | Contribuie | Pledgs | Event | Lo | Admin | SGL |
(5§ Calendar/Tasks Name | Phone | E-Mail | Email Links | Profile | Work | Demographics | User, Text | User, Dates | User, Decimal | Other |
-&p Voter !
-[af Voters Individual Last Name: Title:
{2 Minnesota Voter List Corparation First'Org Name: [S:anﬁggrl ?:rﬁnslg)arm Suffix: -
""" @) Addresses Middle Name: _
----- @ Households PAC . )
[ Voter Relationships Nickname:
_____ FU Lawn Sians Pricr Last Mame:
[+ Contributions/Pledges
- Product Sales
@ Logs
-7 Polling
- Communications
Eg Financial B Edit | % Include % Exclude | R Sort B Format - | &% Export % Print @ summary [[] = | [E Pivot |
[j--% Disclosure
-G System Manager Firs = Address . Address Zip Bith
Name T)'pe s Line 2 City State Code Date Gender Courty 50 Rea ld
/ 46803 David Lee 10101 State Hwy No 55 |Apt 202 | Plymouth MN  [5544 1/1/1976 Hennepin ITITIF 1301162
164250 | Zyisirs Nathaniel | John 10700 55th Ave N Plymouth MN | 55442 14171975 Hennepin |03 |45
Total record count 164249 | Zvlstra Kar A 10700 55 Ave N A Fymouin MN | 55842 1111975 Hennepin |03 |45 |45A | 3635648
after filter was 45730 | Zwak Barbara A @) | 4465 Trenton Ln N apt20f | Pymouth MN | 55442 1/1/1935 | F Hennepin |03 |45 |45A | 1203682
enacted. 46772 | Zuraff Richard Henry @ | 4340 Lowry Ter J  Godenvaley |mMn  |s5422 14171975 | M Hennepin |05 |45 |45B 3177835
4677 | Zuraff Dana Lynn @ | 4840 Lowry Ter J  Mcodenvaley [N 55z 14171973 | F Hennepin |05 |45 |458 1351444
46764 Zukerman Miriam Feme @ 2580 Zane Ave N / Golden Valley MN hb422 1171921 | F Hennepin (02 |45 |45B |1010534
46763 Zukerman Boris @ 2580 Zane Ave N / Golden Valley MN hhd22 14141523 | M Hennepin |05 |45 |45B | 1011302
46760 | Zuk Sara Rachsl @ | 4041 Bassett Creele Dyf' ) Golden Valey [MN | 55422 1/1/1946 | F Henmepin |05 |45 |45B | 998245
Zuk @ 4041 Bassett Creek Golden Valley 1/1/1945 | M Hennepin |05 |45

User access is filtered by
the state of Minnesota.

Access is now limited to
these two cities.
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You’re now finished with this section, the next section (#4) talks about filtering by a specific attribute which goes hand-in-hand with filtering by
saved favorite but can sometimes be easier to manage.

#4 Filter Database Access by a Specific Attribute — (Nonprofit Example)

This section is very similar to #2 where it requires you to save a favorite query, but it walks through a more real-life scenario where many of our
customers want to assign donors to a specific ‘solicitor’ in their database.

For this example | used my nonprofit database to filter a user’s access by a single attribute item. Prior to these steps you’ll need to create an
Attribute Folder, and Attribute Iltem. You'll also need to save a search query which will pull up anyone who has that specific attribute item checked

in their record card. / used an attribute item in my Board Member — Assigned Solicitor folder called “Joel Kristenson”.

Screenshot of my Attribute Folder/Item:
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My Example Solicitor Attribute Folder/Attribute Items

=3 Search ¥ Reset | < New |m||,_.| ¥ (% | File v Edit » | ) | §igInclude Other | Contacts
Q% & 00 0% X |B FEH @ sq,

=
=]

| Favorites | General | Address | Household | Attribute | Canvass | Contribute | Fledge | Event | Log | Admin | sQL |
ncude © o B8] =]
@ \ | E | - | Attribute es Date From Date To Mote ::1
In precisely . i
(@ In at least » = il h:
In range g Dan Viehman '
nal EE Joel Kristenson
0 w0 B8 Kevin Piatt \
of 0 selected EE Marlc Panger
58 Patrick Harf o
§§ Tom Schunk
Gl Contact Type el
4 Custom Form Check Boxes and Radio Buttons (Get/Post JS) ]
S8 Edit | % Include % Exc #) Database Cleanup 0
=) Donor Rating 1-10 O
e [ Evert Attribute Folder #1 O
| F-{) Hidden Attribute for Custom Get Post JS Fom [
"W [ 12842 iy F-=  Hiking Skill Level i
o = B Junk Folders - Unable to Delete (Reuse) F
1150 Loy B Membership Level i
1603 Dy 4  Not (Hide/Archive Record) (System Defautt) il
2306 kg H Please select your email preferences O
214 HI [ Select A SINGLE Riderto Donate Towards (Peerto-Peer) ]
12530 =4 B Source of Record (System Default) i
12796 | Mr | Kiy E = Volunteer Duties M
8487 Lt
8806 w
o 5 _

www.trai

Z.com



http://www.trailblz.com/kb

& TroilBlazer

OrganizeLeverage. Succeed. Filter Database Access for Different Users by things like Address,
A Saved Search Query, and a Specific Attribute Item

Screenshot of my Saved Search Favorite:
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My saved query favorite, currently the record count = 10, but it will increase for every
new record that gets tagged with my solicitor attribute.

g Settings  Help

Application Menu «|| =3 Search . Reset | JF New 05 | ) % & | File » Edit » | ) | @pInclude Other | Contacts
Elrao Q% & OO0 U x| FE @ s,
L] 7 Favortes | General | Address | Household | Attrbute | Canvass | Cortribute | Pledae [ Event | Log [ Admin | saL
o [ P | vl e [ Gaross |Gt P Evert [ 2o i [0
- § Calendar/Tasks 9
g ot ng % 1] Favorite Searches
& @ Cortact 10k and Over 1 Time Donors =
=oniacls Board Member - Assigned to Solicitor - Joel Kristenson ik
@) Addresses Companies that Match Danations ®
@ Households MM Contributors with Phone/Email p
[ Contact Relationshins New Donors in 2011
__~ Contributi Pled New DDnDrS|n2D12_
. 3 tuct Sales Test Protected Favorite #4 "
-2 Logs
[0 Communications
[j--a Financial
[j---% System Manager

EﬁEdit % Include % Exclude | Sort [ Format ~ DE Export &Print @ Surmmary D] E [E Pivot |

pntacts ) records fo i

Open Windows ind 1D Tle | Last Name Nl M Address  ndress akimon gy e Siaste  ZpCode oM

ame Type Line 2 Phone
Odals i T . Sl . - -
[ Stat Pace 1150 Catson Gavla B Home | 2345 Xylon Ave N Golden Valley |CT 0500 (763) 546-7235
{2 Contacts 1603 Damman Dianne Marie Home 1485 Waterford Dr Golden Valley CT 06500 (763) 525-9311
2306 Fortier-Gruid| Kimberhy Ann Home 2110 Indiana Ave M Golden Valley CT 06500 (763) 529-95119
2314 Foster Michael Clayton Home | 5061 Golden Valley Rd Golden Valley | CT DRS00 (763) 521-3111
12830 Jones Bob Home 620 Mendelssohn Ave N Golden Valley MM hh427 (123) 456-7898

12756 | Mr. Kristenson Joel Home 5110 Golden Valley Rd Apt 10 Golden Valley MM h5427

2487 Lt ren Futh Hansen | Home 1741 Valders Ave N Golden Valley MM b5427 (763) 544-7538
3306 Weiss Thomas Phillip Home 1645 St Croix Cir Golden Valley MM 55422 (763) 522-9419
9120 Yemnan Tam Sue Haome 3307 Quail Ave N Golden Valley CT 06500 (763) 529-9112

=
-
=]
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Once you've taken care of those steps you’ll search for, and open the user’s contact record you're filtering access for. Once again | used my own
record (Joel Kristenson) for this example.

Q Settings
Application Menu <« || <3 Search . Reset | dk New = | L) ¥ @ | File + Edit + | 0 |SgInclude Other | Contacts

Help

[Ellh=R=Fe’ (O B D0 @ s x|H=E @,
Tasks ; = : :
Favorit General | Address | Household | Attribute | Can Contribute | Pledge | Event | Log A Admin | 5L

5 (B Dashboard | Favrtes | [ | | Atrbute | Canvass | o | Pledge | Event [ Log | lsaL |
- § Calendar/Tasks - & Logen | Atiributes

Eﬂ Contacts [¥] Allow Windows-based access User ID:

o @ Addresses [7] Alow Web-based Profile Access ~ ComtactID:

= @ Households

@3 Contact Relationships Allow Polling access

-4 Contributions/Pledges

';, Product Sales

%> Logs
(- Communications
¢ Financial

- System Manager

Sl Edit | % Include % Exclude | Sort ) Format ~ | % Export 2 Print @ summary [[] = | & Pivot
ontacts [ 2 records found

Last First Address Address ] Employer/Company
Incl 1D Title Name “ | Neme Type Address Line 2 City State  Zip Code Bus Phone Cell Phone Email e
12513 | Mr. Jones Bob Home 620 Mendelssohn Ave M | Sutte 186 | Golden Valley | MN Bh427-4350 email@email com
L B
[ |

Click on the users record name to open their record card.

Navigate to the Admin > Filter tab, check the box for ‘Apply Database Filter’, and click [Save].
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File - Edit » | < | @ | 1] & | % 8C | Joel Kristenson [12796] |

Home Address

9110 Gelden Valley Rd

S

Apt 10
Golden Valley, MN 55427

Mo Photo

Email
Work Address

jknstenson@trailblz.com

Title: Mr. -

First Mame: Joel

‘Middle Name: O

Lazt Name / Suffix: Kristensaon

Prior Last Mame:

Nickname:

Contact Type: [ Individual -7 ]

1| m

—

| General | Household | Gallery | Attribute | Poll | Relation | Contribute | Pledge | Event | Logs |5a¢es| Admin

Apply Database Filter
Fitter by Address Fields

2

Fiter by Search Favortes

State:

Contact Favarite: -

City:

County:
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Select your saved favorite query from the drop-down, and click [Save and Close] once finished.
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Title: Mr.

File - Edit ~ | 3 | 0 | [ & | @ 8 | Joel Kristenson [12796]

First Mame: Joel

Middle Mame:

-~ Home Address
5110 Golden Valley Rd
[ Apt 10
Gaolden Valley, MN 55427

Last Name /! Suffix: Kristensan

Mo Photo

Prior Last Name:

Email

Work Address

Mickname:

jkristenson@trailblz.com

Contact Type: | Individual

=1y

| General | Household | Gallery | Attrbute | Pall | Relation | Contribute | Pledge | Event | Logs | Sales

[ Control | Logon | Attributes | Settings | Fiter |

Apply Database Filter
Filter by Address Fields

Fiter by Search Favortes

State:

City:

County:

C-::ntacrt Faverite: | | Board Member - Assigne

2 Board MEemI:nEer- Assigned tc-c-lic:itor- Joel Kristenson

MM Contributors with Phone/Email
Mew Donors in 2011

Mew Donors in 2012

Test Protected Favorte #4

Test Protected Favaorte #5
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The user you're filtering access for will need to close and relaunch the program. In my example my access to the database of contacts has gone
from about 5k to the 10 donors that are tagged with the attribute item | filtered by.
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When running a search on my entire database after access has been filtered by a specific
attribute | now can only work with the 10 donor records that were assigned to me.

od  Settings  Help

Application Menu « Reset | < New 09 | ) CF & | File - Edit - | & | SpInclude Other | Contacts

EIRA=]e] T

Tazks ; . . ;

Favorites | General | Address | Household | Attibute | Canvass | Cortribute | Pledge | Event | Log Admin | SQL

T (Fovotes] Gt [ Addrss | sl | At | Conves | o s | Ever [ 2| A 521

- § Calendar/Tasks Name | Phone | E-Mail | Email Links | Profile | Wark | Demographics | User. Text | User, Dates | User. Decimal | Other |

am Contact I
..[8[ Contacts Individual Last Name: - Title:
] ——— Searchall name parts . e
@ Addresses [ Corporation First/Org Name: T (anywhere in field) Suffix: M
@ Househalds Middle Name: .
{8l Contact Relationships Foundation . ' R
-4 Contributi /Pled Nickname:
1““; Product Sales Prior Last Name:
- Logs

-4 Communications

[j--a FRnancial

[j---% System Manager

=8 Edi - | i i =l i
.:.E Edit | % Include % Exclude ﬁSOrt @Format aExport &Prmt @ Summary D] E Plvot |

pntacts

el D Tle Last Name N Mi focress  address fdress iy Sae 2P, rlome
» W a a 0
12842 Campaign Services, LLC | Trail Blazer Home 620 Mendelzsohn Ave N | Suite 186 | Golden Valley | MN 5b427-4350 | (123) 456-7890
150 Carlson Gayla B Home | 2345 Xylon Ave N Golden Valley |CT 06500 (763) 546-7235
1603 Damman Dianne [arie Home 1485 Waterford Dr Golden Valley |CT 06500 (763) 5299311
2306 Fortier-Gruidl Himberty Ann Home 2110 Indiana Ave M Golden Valley |CT 06500 (763) 5239119
2314 Foster Michas! Clayton Home 5061 Golden Valley Rd Golden Valley |[CT 06500 (763) 521911
12830 Jones Bob Home &20 Mendelssohn Ave N Golden Valley | MN hb427 (123) 456-7898
8487 Lit Karen Buth Hansen | Home 1741 Valders Ave N Golden Valley | MN hh427 (763) h44-7538
8806 Weiss Thomas Phillip Home 1649 5t Croix Cir Golden Valley | MN 55422 (763) 5229419
9120 Yeman Taa Sue Home 3307 Quail Ave N Golden Valley |CT 06500 (763) 5299112

=
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If other contact records in the database get ‘tagged’ with the attribute that powers your saved search query, or vice versa (have the attribute

removed), then the list of records will grow or shrink accordingly. It requires that the user logs out and back into the database for the changes to
take effect.

209

Trail Blazer

- YouTube Channel
- Knowledge Base Articles
- 3rd Party Resources
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#5 Related Resources

Article: Adding a Database User and Setting Security Settings
Article: Save and Load a Search Query as a Favorite

Article: Creating an Attribute Folder and Attribute Items

Article: Mobile Base Camp — Mobile Canvassing

Article: Polling — How to Setup and Run a Poll

Video: Canvass Your Neighborhood With Our Mobile Canvassing App
Video: Mobile Canvassing

3" Party Resource (Tool): Map Point

Trail Blazer Live Support

© Phone: 1-866-909-8700

® Email: support@trailblz.com

Bl racebook: https://www.facebook.com/pages/Trail-Blazer-Software/64872951180
E1 Twitter: https://twitter.com/trailblazersoft
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* As a policy we require that you have taken our intro training class before calling or emailing our live support team.

Click here to view our calendar for upcoming classes and events. Feel free to sign up other members on your team for the same training.

* After registering you’ll receive a confirmation email with the instructions for how to log into the GoToMeeting session where we host our live
interactive trainings.

* This service is included in your contract.
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